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verr I

I was glad to got [ : ~ttsr of Noveabasr 7,
1947 with sanlosed peyroll saslysis By ssction. My delgy im replying
hng bBesn dus not o lack of intarest but to ahuence on & fleld trip.

o ansver I uostions, | balisve that the nost .«
useful nrocsdura from the point of view of thias office would be the
following

3. Include in your mcothly progress report to this offi ce
(a)} & statoment of the mumber of £ivil Ssrvige and of local appointees
on your payroll os of reperting dsts =ad (») 1lists of now appointees amd
amployees separated during the past monkh, with $itle, grads, sslary, and
seetion %o which nasimmed,

2. Tabmit 2 ocumrtorly sayroll analysis with sectional
breakdown, converting salariss to dollers per quariésr, Supplement this
anyroll analysis with itemized 1lst of sther operating evpenses, detailiag
costs pey lten insofar as nosnsidle,

Thase ravorts »111 pernit this office Yo form & clezrer
pleturs of your operstion as regards parsonnsl and other obligzsiloms
snd will ennbls 1% %o sapport better the authorization of inerssces in
allotment vien remiired,

Yary traly rours,
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